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Welcome to  
the Team Village!
iT iS our honor To inViTe you To join uS aT ThiS year’S TeaM Village

We know it takes many people to pull this ride together. From the volunteers that assist you, to the donors who write the checks, to the family 
members who support your training and fundraising, to those with MS who motivate and inspire… so many individuals working together toward 
a world free of MS. and what better way to celebrate your team’s accomplishment than to gather these individuals under one tent at the ride 
to toast your team’s victory! This is what the Team Village is all about. This Team Village guide is here to assist you in putting together your 
team’s tent. if you have questions not answered here, please call derrick huff, bike MS: Tour to Tanglewood Coordinator, at (336) 645-3315 or           
derrick.huff@nmss.org.

Team Village
WhaT iS TeaM Village?

Team Villages are the centerpoint of the bike MS overnight, as well as a gathering place for teams and team members. each team that chooses to 
participate will have their own tent in the Village for their team members, family members, co-workers and friends to enjoy. The team tent order 
form can be found [here].

hoW iT WorkS

Teams rent tents, tables & chairs through the national MS Society, which are set up for the teams in the Team Village. The rest is up to the 
individual team. Teams can get donations of food, solicit massage therapists, have volunteers set up decorations and much more. read below to 
find out more about the advantages of the Team Village!

adVanTageS
•	 generate excitement around your team, your supporters, your company and the bike MS event.

•	 Provide a leadership role to a team volunteer as the “Tent Captain” who is responsible for — organizing a group of volunteers who will choose 
the theme and decor; Planning special perks like great snacks & drinks, comfy chairs, your very own massage therapists and much more!

•	 involve families of team members and co-workers by having them volunteer to host the tent.

•	 allow team sponsors to be present in the tent to hand out their products, coupon or flyers for their business. 

•	 Show your team spirit and personality by decorating your tent.

file:M:\DEVELOPMENT\Bike%20MS\Tanglewood\2014\resources\links\TTT_Team_Tent_Order_Form_2014.pdf
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our CoMMiTMenT

The chapter commits to establishing a great area for the Team Village and ensuring that our tent vendor follows the orders that are placed. 
Chapter staff and volunteers will be available throughout the event at the Team Village to answer questions and provide assistance as needed.

building your TeaM Village CreW

in order to ensure a successful Team Village tent, the first thing you need to do is get some help! as a team captain, you are very busy recruiting 
riders, training, and building your team, so building the tent is a job to be shared with others! do you have co-workers, friends or family that 
would like to be involved, but don’t ride? ask them to take on thse important volunteer activities.

VolunTeer PoSiTionS
n  Tent Captain: The tent captain is the heart and soul of a good tent and their work begins long before the event, with meetings of lead volun-

teers and organizing activities. overall the captain coordinates all the activities in and around your tent and the lead volunteers. This person 
should be organized and enthusiastic. The best team tent captains are not cyclists, but those who support your team and will be available 
the day of the ride.

n  Volunteer coordinator: helps the tent captain recruit volunteers for the event, communicates volunteer jobs clearly, organizes the volun-
teers on the day of the event and provides t-shirts for the volunteers so they are easily identifiable.

n  Food and beverage coordinator: Works with your budget to coordinate food and beverage in the tent. Whether it’s family members bringing 
their grill from home or a catered affair, this volunteer is the go-to person for all things edible! 

n  décor coordinator: The most creative job in the bunch! decides on a theme, organizes decorations and communicates the theme to all  
others involved. 

n  entertainment liaison: every good party has music! go all out with a dj or band, or just bring an iPod or stereo and Cd’s from home. other 
entertainment ideas include coordinated games, massage therapists, and hot tubs. let the theme guide the ideas.

n  detail Team: all hands on deck for this job! From setting up tables, blowing up balloons, re-stocking snacks and drinks, pulling trash, and 
hanging banners — don’t underestimate the importance of this crew! 

n  Photo/Videographer: Make the memories last! Capture the festivities in motion then create a souvenir video or photo slideshow for team 
members and use to recruit more folks to the team next year!

n  Transportation: because your team will need to transport all of your own decorations and food, you will need someone to transport, or  
coordinate the transportation of, all your tent supplies.

n  Cheering Section: never underestimate the power of hearty congratulations or a big smile and round of applause greeting a rider as they 
cross the finish line and join their team in the village. bring the bubbles, noisemakers and lots of energy for this fun and festive job!

ThingS To bring

n  arrange for your own team massage therapist. if you weren’t the best captain already, you will be now!
n  Please note: Teams who use their own medical or massage therapist do so at their own risk, and the Society assumes no liability for these services.
n  Company fliers to hand out to team members or other riders, i.e. key chains, stickers, beads, etc.
n  decorations for the “best Tent” decorating contest. 
n  disposable cameras and/or video cameras.
n  noisemakers to welcome your teammates as they arrive from the ride.
n  Food (see Food & Menu ideas).
n  giveaways for team members or other riders.

Food & Menu iTeMS

The bike MS event is a fully supported event with plenty of meals and rest stops. however, your team may still be hungry at the end of the day. 
Pack some food for your team to enjoy while you are hanging out in your tent.

n  go with your theme: a hawaiian theme begs for pineapple and roast pork, while a Western theme would suggest a barbeque.
n  Sandwich bar: complete with buns, deli meats and cheeses, and all the fixings. 
n  grill, anyone? bring out the grill for some burgers, veggie burgers, brats, etc. 
n  Sweets! bring brownies, cupcakes, cookies or candy for dessert. 
n  beverages and ice.
n  or, take a load off and have your meals catered! 

For your team’s digestive health please make sure that hot food stays hot and cold food stays cold.
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TeaM Village aWardS

best Team jersey

best Team Tent

good neighbor PoliCy

There is limited space in the Team Village, and we want to make sure everyone has a comfortable, fun and relaxing experience. We ask that your 
team please adhere to the following good neighbor policies.

n  Quiet time begins at 10:00 pm. That means shutting down generators too.
n  no open fires (i.e. bonfires) are allowed.
n  no roping off the space around your tent.
n  Please keep trash and other items out of the main walkways and thoroughfares.
n  after unloading, all vehicles need to return to the designated event parking area.
n  unless your tent has a specific, enclosed space for bicycles, please make sure that all team members drop off their bikes at bike check in 

located on the 2nd floor of the convention center.
n  do not set up private sleeping tents next to the team tent. These tents need to either be located inside your team tent or in the designated 

camping area.

Sample Team  
Tent Budget
To help you budget for your tent this year, here is a sample budget sheet for your use. your team may need all of the budget items or just a few 
— it is up to you!

iTeM PriCe Per QuanTiTy ToTal

Tent (rented through bike MS) __________ __________ __________

Tables (rented through bike MS) __________ __________ __________

Chairs (rented through bike MS) __________ __________ __________

Snacks __________ __________ __________

beverages __________ __________ __________

ice  __________ __________ __________

dinner __________ __________ __________

Serving ware  (utensils, cups, plates) __________ __________ __________

generator __________ __________ __________

decorations __________ __________ __________

Massage Therapists __________ __________ __________

Port-a-potties __________ __________ __________

Volunteer t-shirts __________ __________ __________

entertainment __________ __________ __________

Chotskis for team members __________ __________ __________

Trash bags/cans __________ __________ __________

banner __________ __________ __________

ToTal   __________
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